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REGISTRATION FORM FOR ORGANISATIONS
(Note: if you are already registered with the Volunteer Centre go straight to page 4 to register your opportunity)

DETAILS OF ORGANISATION

	Name
	If registered, Charity Number:

	Address
	                                            Postal Code:

	Geographical Area

(where you cover)
	

	Telephone


	

	Email
	

	Website
	

	Directions to office
	


CONTACT DETAILS

	Job Title
	

	Name
	

	Telephone
	

	Email
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Please attach a copy of your Volunteer Policy to this form or if you do not have one please contact the Volunteer Centre for help in producing one.

Areas of Interest and Type of Activity (Please tick any that apply to your organization up to a maximum of 5 in each column):
	Areas of Interest
	
	Types of Activity
	

	Animals
	
	Administration
	

	Art and culture
	
	Advice work and counselling
	

	Children and youth
	
	Architecture and building work
	

	Disability
	
	Art
	

	Disaster relief
	
	Befriending
	

	Domestic Violence
	
	Business and management
	

	Drugs and Addictions
	
	Campaigning and lobbying
	

	Education and literacy
	
	Caring
	

	Elderly
	
	Catering
	

	Employment
	
	Community work
	

	Environment
	
	Computers and technology
	

	Families
	
	Driving
	

	Gay, lesbian, Bi and Transsexual
	
	Entertainment
	

	Health, hospitals and hospices
	
	Finance work
	

	Heritage
	
	Fundraising
	

	Homelessness and housing
	
	Hostel work
	

	Human and civil rights
	
	Languages
	

	International aid and disaster relief
	
	Legal work
	

	Legal aid and justice
	
	Marketing, PR and media
	

	Mental health
	
	Practical work and DIY
	

	Museums
	
	Retail and charity shops
	

	Politics
	
	Teaching and training
	

	Prisoners and ex-offenders
	
	
	

	Race, ethnicity and refugees
	
	
	

	Religion
	
	
	

	Sport and outdoor activities
	
	
	

	Women’s groups
	
	
	


Recruitment process for volunteers: (Please check all that apply)
	Recruitment method:
	

	Application form
	

	Informal discussion
	

	Interviews
	

	Other
	

	Police check (CRB)
	

	References
	

	Trial period
	


VOLUNTEER OPPORTUNITY
Description of the opportunity

Please provide us with a description of the opportunity. You should make this interesting, appealing and keep it short. The statement is what we will use to encourage volunteers to become involved in this opportunity and may be used to promote the opportunity on the do-it website. The description must be at least 75 characters long.

Skills and qualifications required
Please provide us with details of any skills or qualifications that volunteers may need to participate in this opportunity.


Directions

Please provide us with some brief directions on finding the opportunity

OPPORTUNITY INFORMATION CONTINUED
	Organisation name
	

	Opportunity title (up to a maximum of 70 characters)
	

	Address where the opportunity is based
	                        Postal code:

	Contact name (for the person supervising and introducing the volunteer)
	

	Telephone number
	

	Email address
	

	Start date


	

	End date (if applicable)
	

	Please state whether you have insurance cover for your volunteers.
	

	Are you happy for your volunteer opportunity to be uploaded onto the Do-It website (see data protection information)
	


Times for the opportunity (tick all that apply – at least one must be ticked)

	
	MON
	TUE
	WED
	THURS
	FRI
	SAT
	SUN

	AM
	
	
	
	
	
	
	

	PM
	
	
	
	
	
	
	

	EVENING
	
	
	
	
	
	
	


AGREEMENT
By signing this document you are confirming that the details contained within this document are true to the best of your knowledge. You are also agreeing for the volunteer centre to publicise your opportunity to volunteers and if agreed using the do-it volunteering website.

Signed:

Name:

Position:

Date:

Please email or post completed form:
Carol.allen@vcacd.org.uk 

Chichester and District Volunteer Centre

60a North Street

Chichester

West Sussex PO19 1NB

01243 532765

Chichester and District Volunteer Centre is part of Voluntary and Community Action Chichester District, charity number 1113641, company number 5667986
DATA PROTECTION

· At no time will we provide any of your details to a third party without your permission

· We will use the details within this form for the purpose of updating volunteer placement information and passing on details to potential volunteers.

· We store this information in paper files in a secure office, you may at any time request to see the information we hold on your organization.

· We will never sell or give our mailing lists to a third party.

We regularly upload details of volunteering opportunities to the Do-It website (www.do-it.org.uk) where volunteers are able to search the database to find opportunities that match their interests. Partial details of the organization offering the volunteering opportunity are also uploaded. These are:

· The name of the organization

· The purpose (mission statement) of the organisation

· The activities of the organisation

· None of the above will be sent to the website until you have provided us with details of a volunteering opportunity. When you do this you have the option to request that the opportunity is not loaded to the website.

Mission Statement (i.e. purpose of your organisation, this may appear on the DO-IT volunteering website) 





























Organisational Activities (Please note this will be given out to prospective volunteers and may appear on the DO -IT volunteering website)





























Please confirm that you pay volunteer expenses and what these expenses cover:
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